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ANSTY AND STAPLEFIELD PARISH COUNCIL 

 

TENDER DOCUMENT 
Pavilion Refurbishment Works - Staplefield 

 

1. Invitation to Tender 

Ansty & Staplefield Parish Council invites tenders from suitably experienced contractors for the 
refurbishment of the parish pavilion. 

The project is intended to bring the building and external areas up to a safe, compliant, and functional 
standard and improve the current use of space which may involve large scale building works. The works 
include building, electrical, plumbing, carpentry, access, and external repair items. 

2. Project Objectives 

The successful contractor will be required to: 

 carry out all identified refurbishment works and any others identified; 

 ensure the building meets relevant compliance and safety standards; 

 minimise disruption and maintain safe working practices; 

 Provide Method Statements and Risk Assessments; 

 provide suitable warranties and certification upon completion. 

3. Scope of Works 

The works required include various options to be discussed, so are not limited to, the following (and may 
be subject to change): 

Internal Works 

 Advise on best use of space to suit various uses, options to be discussed on site. 

 Install new lights in both toilets and the pavilion (if required). 

 Carry out a complete re-wire of the lighting system. 

 Repair sockets where required. 

 Replace current flooring with more suitable options. 
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 Fix front and back doors. 

 Add a coded entry system. 

 Replace toilet door locks. 

Electrical Works 

 Provide a full Electrical Installation Condition Report (EICR) for the building. 

 Replace the consumer unit. 

 Ensure any replacement electrical equipment is fire resistant where required. 

 Complete all necessary remedial electrical works identified by inspection. 

External Works 

 Repair external areas. 

 Fix the damaged footpath. 

 Replace the decking area and balustrade. 

4. Compliance Requirements 

The contractor must ensure all works comply with applicable legislation, standards, and good practice, 
including relevant electrical safety requirements, building safety obligations, and health and safety 
duties. The council will expect appropriate certification for electrical works and any other notifiable work. 

The contractor should be fully competent to work on occupied public buildings and must take account of 
safe access, safeguarding, and site security during the works. 

5. Contractor Requirements 

Tenderers must provide: 

 company name, address, and contact details; 

 evidence of relevant experience; 

 details of previous similar works; 

 proposed programme and estimated start and completion dates; 

 itemised cost breakdown; 

 confirmation of insurance cover; 

 details of any subcontractors; 

 sample warranties or guarantees; 

 confirmation that all applicable certificates will be provided on completion. 

6. Pricing 

Tenders should be submitted as a fixed price or clear schedule of rates. 



Page 3 of 4 
 

Prices must clearly state: 

 total contract sum; 

 VAT status; 

 any exclusions; 

 any provisional sums; 

 any assumptions or qualifications. 

7. Site Visit 

A site visit may be arranged by appointment. Contractors should satisfy themselves as to the full extent 
of the works before submitting a tender. 

8. Tender Evaluation 

Tenders will be evaluated on: 

 price; 

 quality of proposed solution; 

 relevant experience; 

 timescale for delivery; 

 compliance and safety; 

 value for money; 

 aftercare and warranties. 

9. Submission of Tenders 

Tenders must be submitted to: 
Sarah Abellan, Parish Clerk & RFO 

clerk@anstystaplefield-pc.gov.uk 

Deadline for submission: 
31st December 2025 

Late submissions may not be considered. 

10. Conditions 

The council reserves the right to: 

 accept or reject any tender; 

 seek clarification; 

 award all or part of the works; 

 not award the contract if the tender is unsuitable or over budget. 
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 Change the specification and scale back works to suit budget and requirements of Council. 

11. Contact for Enquiries 

All questions should be directed to: 
Sarah Abellan 
Ansty & Staplefield Parish Council 
clerk@anstystaplefield-pc.gov.uk 
07437 703411 

 


